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1. PURPOSE OF THE POLICY

- To encourage municipal employees to be presentable at all times.

- To enable employees to project a professional image that will reflect their
organization.

2, SCOPE

The dress code is applicable to all employees and councillors of the John Taolo
Gaetsewe District Municipality.

3. PRINCIPLES

The dress code for John Taolo Gaetsewe D i

principles:-

3.1

John Taolo Gaetsewe District Municip

nal imagex.is important when
-in the workplace itself.

MEN: 'smess suits or tailored trousers with blazers, short/long-sleeved
s, ties (optional) and lumber jackets.

WOMEN: Busine _;_‘s suits (skirts or slacks and jacket), dresses, skirts and blouses,
tailored slacks and blouses. Sandals may be worn provided they are

smart, not casual.

Only formal dress code for both female and male employees will be accepted during

Council meetings.
5. SMART/CASUAL DRESS CODE

MEN: Tailored trousers  (jackets optional). In addition, men may wear

Shirts (short or long sleeved) without ties provided they have a collar and
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buttons down the front (this definition includes "Madiba" shirts). Men
from other religious orientation e.g. Muslim will be allowed to wear a

Kufiaa or a hat as per their religious requirement.
No Bermudas will be accepted only long Safaris.

WOMEN: Less formal dresses, skirts, slacks and tailored shorts. Caps will only be
allowed if its smarts and or casual.

5.1 Sleeveless/bare clothing and exposure of parts deemed to be private is
not allowed e.g. cleavage.

5.2 Leggings are allowed with tops /dresses at kne
are not.

Women from other religious orientation e allowed

to wear a Burka and or a scarf as they so

The company su sa casual day every Friday of the week. On this day employees,

if they so wish, will b allowed to wear casual clothes to work.

Employees must exercise their discretion as to the appropriateness of the casual attire
and should look neat and presentable at all times, suitability of attire is important and
extremes are discouraged. Acceptable attire would include for example, open-neck
shirts with collars, smart denims, chinos, casual dresses, long skirts, casual slacks
and corporate wear.
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Examples of unacceptable dress would be tight & transparent skirts or pants, very
short skirts, revealing tops, torn denim jeans, shorts, beachwear and those other

items, which are specifically excluded from the informal dress code.

If, on a casual day, employees will be meeting customers, or any other external people,
there is need to present a professional image, and they should still wear the

appropriate business attire.

Managers are expected to correct any tendency towards untidiness or

inappropriateness in their staffs' appearance on casual days.

Only those who participate in sports will be allowed ear sports clothing on

Wednesdays.

The following garments have be
and will not be allowed:

7.1

8. OFFICIAL NAME TAGS

Councillors and officials will wear nametags every day at work.
9. POLICY REVIEW

The policy will be reviewed annually and/ or as when required.
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